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Workforce Special Requests Report

1. Click on Reports tab and click on + Workforce Reports to expand options

Performance Reports +]

+ Management Reports
+ Shortfall Reports

+ Payroll Reports

+ Planning Reports

+ Staff Reports

+ Other Reports

2. Click on Workforce Special Request Report

health-e

workiorce solutions

Favourite Reports Modelling Reports <] Performance Reports +]
Performance Report + EFT Profile Reports + Management Reports
Dashboard + Budget Reports + Shortfall Reports
Supplementary Report + Nursing Reports - Workforce Reports
Workforce Report
Profile Report + Demographic Reports Basic Workforce Report
Workforce Availability Report
Budget Report + Companson Reports Availability y Report
Workforce Deficits Report
Nursing Report Workforce Payment Report
Workdorce Agency Report
Profile Companson Report 5 o Report
Workforce Staff Shift Report
Workforce Report Bank Payment & Contingency Report
Workforce Activity Report
Payroll EFT Report



3. Oncein the report, select
e dates you want to view,
e inthe Organisation section — select Hospital

e  tick boxes in ‘Group By’ to view specific information, and ‘type’

e  Run Report
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4. If you want to change the information you are looking at and rerun the report — just click
on the ‘cog’ icon at the top of the report and it will take you back to the report

configuration screen. To export to Excel click on Excel icon.

Western Health - Workforce Special Request Report

Hospital: [Western Health] ;

Date Range: 19/07/2019 - 22/07/2019;

Group By: DivisionName,RationaleTypeName, SpecialApproveName;
Generated: 22/07/2019 05:22

Emergency,
Medicine and
Cancer Services
(WSH)

Special -
Behavioural

Approved by AHA

Joan E00

Dollar

$672.75

You can play with the parameters, presentation and also the order if you wish by ticking,
drag and drop the parameters — you cannot break it so it is okay to play with the report
configuration. It will revert back to the default report configuration when you next logon.



