
 Creating an Account and Entering  Availabilities  Quick Guide 

PHONE   03 8345 6637 

EMAIL   wh.allocations@nwhcn.org.au   

 

wh.hews.com.au 
Go to: 1 

Please complete the Request Access form 
using your WH  details 

3 

To Register an account or to Login type WHCN\ 
your current WH username & password 

2 

On the calendar, click & drag to highlight  your 
availability  and SAVE. 5 

Please contact IT help desk for assistance with 
WH username or password PH 03 8345 6777 

4 

 
To remove availabilities Click on a yellow cell and  
SAVE , the change will then be updated.  6 

View your weekly calendar for upcoming 
shifts & existing availability.  

Update your personal details in My Profile. 

When you SAVE your availability, allocations 
can start assigning shifts to you instantly.  


