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The Dashboard is a fully automated home page. 
It is designed to give the user a super-fast 
window into their relevant data. The Dashboard 
will open automatically when a user first logs 
into the application.

The Dashboard can be run at any time 
– By clicking “Reports” tab and 
selecting “Dashboard”

• Hover over ‘Reports’
• Select ‘Dashboard’

The Dashboard has settings based on user access rights and opens 
as the default home page. Some user settings will only view the 
Dashboard as their default home on set day intervals, this saves 
time for more frequent users.

To edit the data, select 
the Organisation View 
and define changes.

If Dashboard links are grey, this indicates the user 
doesn’t have access. This may be for a number of 
reasons, for queries on access please contact your 
organisations Super User.

There are a number of different performance 
views (EFT, Dollars & Shortfall)
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