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1. Log onto Power Bi

2. From the list choose 
overview foundation 
training



1. choose 
your 
division

2. Choose 
your cost 
centre 
(your 
ward)

3. Choose 
labour 
category 
nursing



Click 
anywhere 
on the blue 
column 
selection 
bar



1. Unselect 
start date

2. Select 
Training on 
commence
ment all 
staff

3. Select 
Training on 
Commence
ment clinical 
staff items 
that apply to 
your staff

4. Then click 
the cross in 
the corner 
of the blue 
box to close



This leaves 
you with a 
list of who 
has 
completed 
their 
training!

You can 
export this 
to excel by 
following 
the 
directions 
here
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